The attached document walks you through how to update your signature.  A sample is listed below which you can copy and paste as a template.  

Signature requirements
· First and last name (Top Line) – (In Bold, Calibri Light 10.5 font)
· Your title as it appears with HR -(In Bold, Calibri Light 10.5 font)
· Your Beemac office address. (Calibri Light 9 font)

· 10350 Richmond Ave. Suite 310 Houston, TX 77042
· 999 3rd St Beaver PA 15009
· 503 Martindale St. Suite 530 Pittsburgh PA 15212
· 360 Central Ave Suite 1000 St. Petersburg, FL 33701

· “Beemac Logistics, LLC.” -(In Bold, Calibri Light 10.5 font)
· Your office phone #(Calibri Light 9 font)
· Your cell phone #  (Calibri Light 9 font)
· The Beemac website www.beemaclogistics.com (Calibri Light 9 font)
· MUST HAVE THE TERMS AND CONIDITIONS STATEMENT LISTED***** THIS IS MANDATORY

Signature to copy:

	[image: ]
	Brent Greene
Manager, Training & Development
901 Woodland Street Nashville, TN 37206
Beemac Logistics, LLC
Direct (724) 450.5033 
Cell (312) 607.1303
www.beemaclogistics.com
“Relationships move loads.”
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Thank you for your partnership. All services and communications are subject to our terms and conditions.
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